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1. O0mmue noJ10KeHU

1.1. lannoe Ilonoxkenne pazpaborano B coorBercTBUU ¢ DenepanbubiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepaunn» ¢ udmeHenusiMu ot 8 nexabps 2020
roga, ®3 or 29.12.94 Ne 78-®3 «O OubamoreyHoM aene» B peaakumu ot 1 mast 2019 r.,
[Ipukazom MunucrepctBa KyiabTypbl Poccuiickoit @enepanuu ot 8 oxtsiopst 2012 roga N 1077
«O06 yrBepxaenuu [lopsaka yuera JTOKyMEHTOB, BXOASIIMX B cocTaB OuOmoTeuHoro Ghoua» ¢
u3MeHeHustMu Ha 2 ¢epans 2017 roxa, IlucemoMm MunmcrepcTBa 00pa3oBaHus ¥ HAyKH
Poccuiickoit ®enepanmnu ot 08.12.2011r. Ne MJI-1634/03 «O06 ucrnosib30BaHUM y4eOHUKOB B
o0Opa3oBaTebHOM IpOIEcce», a TaKkKe YCcTaBoM 00pa3oBaTelbHOM OpraHu3aluv U APYyTrUMH
HOPMATUBHBIMU  [IPaBOBbIMM  akTamu Poccuiickoit  ®Denepauuu, periaMeHTUPYIOUIMMHU
JeSITeIbHOCTh OpraHU3alui, OCYIIECTBISIOUIMX 00pa30BaTEIbHYIO AESTEIbHOCTD.

1.2. Hacrosimee Ilonoxxenne o mikonbHOM Oubnmoreunom ¢onyge (nanee — Ilonoxenue)
OTIpEJIeJISIET MOPSI0K yueTa OudInoTeYHOTo (POHAA U MeXaHU3M (POPMUPOBAHUSI, COXPAHHOCTH U
NPEJOCTABICHUSI B IM0JIb30BaHWE YYEOHUKOB, Y4e€OHBIX TMOCOOMH, Y4eOHO-METOIMUECKUX
MarepuaioB obywaromummcsi 00pa3zoBaTeIbHON OpraHu3aluu (jajee — IIKoJa), OCBAaUBAIOLIUM
OCHOBHBIE 00Opa3zoBarebHBIE IIPOrpaMMbl B Tpedeiax (¢eaepalbHbIX TOCYIapCTBEHHBIX
o0Opa3oBaTeNbHBIX CTAHAAPTOB, a TaKXKe 3aKpeIuiieT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa30BaTeIbHON e TEIILHOCTH.

1.3. [Tousitust, ucnosib3yemsole B [Tonoxenuu:

Yueonuxk — ydyeOHOe wu3naHue, cojepxkallee CHUCTEeMAaTHYeCKOoe HU3JIOKEHUE YyuyeOHOM
JMCLHUIUIMHBL, COOTBETCTBYIOIIEEe Yy4eOHOM mporpaMve W O(QUIHAIBHO YTBEPKIACHHOE B
Ka4yecTBe JaHHOTO BUJ1a. MOKeT OBbITh MPECTABJICH B IEYATHOU M 3JIEKTPOHHOM (hopMe.
Yuebnoe nocooue — yueGHoe wu3nanue, IOMONHSIOUICE MIIM 3aMEHSIONIEE YACTUYHO WM
MOJIHOCTBIO YYeOHUK, O(QUIIHAIBHO YTBEPIKICHHOE B KAUECTBE JaHHOTO BHUJIA.

Pabouaa mempaob — yueOHOEe 110c00Me, HUMEIONIee OCOOBIM JAUJAAKTHYSCKUN —armapar,
CrIocOOCTBYIOIIMH  caMoCTOATeNbHOW paboTe oOyuarouierocss Haj OCBOEHHEM Y4eOHOTro
npeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYITHOCTH MaTepHaloB, B IOJHOM oObeme
obecreunBaroLMX MPENoiaBaHue JJaHHON AUCIUILIMHBI (aTjIachl, KOHTYPHBIE KapThl, IOYPOUHOE
IJIAaHUPOBAHHUE, CPEJICTBA KOHTPOJISl 3HAHUHN, CTIPABOUHbIE U3AaHusl, pabodne POrpaMMBbl U T.J1.).




Cpeocmea o0yuenus u 6ocnumanus — Jpyrue WCTOYHUKH y4eOHOH uWHopmanuy,
npegocTaBisieMble 00yJaromuMcs B Xo/1e 00pa30BaTeIbHON JAEATEIbHOCTH.

1.4. Lenwsto Hactosmero IlonoxkeHus sBIAETCS CO3JaHUE YCIOBUM Uil MAaKCUMAaJIbHOTO
obecrieueHns y4eOHOM MUTEpaTypol OOYUYAIOIIMXCS IIKOJIbI, TMOBBIIIEHHE OTBETCTBEHHOCTU
MEarOTMYECKOr0 KOJUIEKTHBA M CEMBU 3a TMPaBHIBHOE, PAlMOHAIBHOE HCIOJIh30BAHUE
IIKOJIbHBIX Y4YeOHUKOB, OpraHu3aius padoThl cpeau OOYyJalomUXCs M UX POAUTENeH 10
BOCITUTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHHS K YUSOHUKY.

1.5. Yuer noxkymeHTOB OMOIMOTEYHOTO (HOHA SABISETCS OCHOBOM OTUETHOCTH M IUIAHUPOBAHHSA
NEeATeTbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHHUIO €0 COXPaHHOCTH.

2. ®opmupoBanue GoHIa yHeOHHKOB H NMOPsI0K yueTa (oHaa yueOHOIl TuTepaTyphl

2.1.  KowmmiekrtoBanue y4yeOHOro ¢oHaa OHUOIMOTEKH IIKOJIBI TPOUCXOAUT HAa OCHOBE
€XerogHo yrBepxkaaeMblx @DenepanbHbIX TNepedyHel y4YeOHUMKOB, PEKOMEHIOBAaHHBIX K
UCTOJB30BAHUIO  TPU  peaNu3ald  UMEIOMUX  TOCYIAapCTBEHHYIO  AKKPEIUTALUIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaAJIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CPETHEro OOIIEro
o0pa3oBaHus, NEpeUyHell OpraHu3alnii, OCYIECTBISIONINX BBIMTYCK y4eOHBIX MOCOOU, KOTOPBIE
JIOMYCKAIOTCS K UCMOJIB30BAHUIO TIPU peAIN3allii UMEIOIIUX TOCYyJapCTBEHHYIO aKKPEIUTALNIO
00pa30BaTENbHBIX MpOrpamMM. E’KeronHo yTBepXJaeTcsi INMepeyeHb Y4YeOHUKOB U Yy4eOHBIX
rocobuii 06pa3oBaTEILHON OPTaHU3aIUH.

2.2.  OOpa3zoBaTenbHast OpraHM3aIUs CAMOCTOSITEIbHA B BBIOOPE U OTIPEICIICHNH:

* KOMIUIEKTa Y4YeOHUKOB, Yy4eOHBIX IMOCOOMH, y4yeOHO-METOJUYECKHUX MaTepHajoB,
o0ecrieunBalOMMX TpernoJaBaHue yd4eOHOro IMpeaMmera, Kypca, JAUCHUTUINHBI
(Momyns);

e CpeacTB OOy4YeHHST W BOCHHTaHUS. BbIOOp cpeiacTB OOy4eHHS W BOCIHMTAHUS
ornpenensercs crneunpukoi coxepkanus U GopMoil opraHuzanuu o0pa3oBaTEIbLHON
JeSITETbHOCTH.

2.3. Tlonmomnenmwe yueOHOTO (oHIA oObecrmeunBaeTcsl 3a CUYET CpPeacTB (emepaabHOro,
peruoHaNbHOrO, MyHULMMNAIbHOrO OromxkeToB (cr.35, m.2 denepanpHoro 3akoHa «OO0
obOpasoBanun B Poccuiickoii ®Denepanuu»); HWHBIX HCTOYHHUKOB, HE 3alpEIICHHBIX
3aKoHOJATeNbCTBOM P®, B T.4. 0E3BO3ME3THOTO0 TOXKEPTBOBAHUS (PH3HMUCCKUMH W/HIN
IOPUINYECKUMH JTULAMH.
24. B nemax obecrieueHus oOydarommxcs ydyeOHWKaMH, y4eOHBIMH TOCOOHMSIMH  IIKOJIA
MOKET B3aMMOJEHUCTBOBAaTh C JAPYrUMH 0O0I1e00pa30oBaTeIbHBIMU OpraHU3alUsIMU palioHa,
VYmpasiaenueM o0pa3oBaHusl.
2.5. HemnocpencTBeHHOE PYKOBOACTBO U KOHTPOJIb pabOThI MO CO3/JaHUIO U CBOEBPEMEHHOMY
MOTMOJIHEHUIO OUONIMOTEeYHOro (HOHIA IIKOJBHBIX YYEOHHMKOB OCYILECTBISIET JAUPEKTOP
00pa30BaTEIbHON OpraHu3aluy.
2.6. JlomyckaeTrcsi WCIIOJNB30BaHUE Y4eOHO-METOAMYECKUX KOMIUIEKTOB, BXOJSIIMX B
@denepanbHbIl NepedeHb Y4eOHHMKOB, corjacoBaHHbIX Ha Ilemarormueckom coBete U
YTBEP)KICHHBIX TIPUKA30M TUPEKTOPA IIKOJEI.
2.7. s »>(pdexTuBHON  opraHmzanuu 00pa3oBaTENbHON JEATENIBHOCTH HCIIONb3YeTCs
yueOHO-MeTou4ecKoe 00ecTeyeHre U3 OHON NPEeIMETHO-METOIUYECKON JTMHUH.
2.8. Ilpouecc pabotel 1o QopmupoBaHuto ¢GoHIa Y4eOHOH JUTEpaTypbl BKIHOYAET
CJIEYIOIIHE ITaIbL:

e pabora memaroruyeckoro KkojulektuBa ¢ DenepanbHbBIM MEepeyHEM  Y4eOHHKOB,

PEKOMEH/IOBaHHBIX  (AOMYIIEHHBIX) K  HCIHOJb30BAHHUIO B  00pa30BaTENIbHBIX

OpraHu3aLusx;

® [IOJrOTOBKA CIHMCKAa Y4€OHHMKOB, IJIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Yy4eOHOM
rojy;

® [IpeAoCTaBiI€HHE cNHCKa yueOHMKOB [lemarornueckoMy COBETY Ha COIJIacOBaHUE U
YTBEPKACHUE;

® MarHOCTUKAa YPOBHA 0OECIEYEeHHOCTH OO0yJarommxcsi y4eOHOH JuTepaTtypoil Ha
clenyromuid  y9eOHBIA TOJ B COOTBETCTBHM C KOHTHHTCHTOM OOYYaroIIHUXcCs,
COCTaBIIEHUE MEPCIEKTUBHOTO MJIaHA KOMIUIEKTOBaHUS ydyeOHoro GhoHa;



e odopMmieHue 3akaza yueOHUKOB U YUY€OHBIX IMOCOOHI B COOTBETCTBHH C YTBEPKIECHHBIM
CIHMCKOM Y4eOHUKOB U TJIAHOM KOMITJICKTOBAHUS,
® [IPOBEJCHUE AyKLMOHA M 3aKIIOYEHHE JO0TOBOpa C IOCTABIIMKOM O 3aKylKe y4eOHOI
JUTEPATYPHI;

® [IpUEM M y4eT BHOBB IIOCTYIHBILIEH Y4eOHOU JIUTEPATypHl B ONOINOTEKY.
2.9. bubnuoreunsiif (OHJ MKONBHBIX Y4EOHUKOB YUYHUTBHIBAETCS M XPAHUTCA OTIEIBHO OT
OCHOBHOTO (JOH/IA MIKOJIHLHOW OMOJIUOTEKH.
2.10. K oubnuomeunomy ¢pondy yueonoii numepamypot (yaeOHoMmy (HOHAY) OTHOCSATCS
y4eOHUKH, Yy4eOHbIe TocoOus, opdorpaduueckne clIoBapu, MaTEMATHYSCKHE TaOJIHIIbI,
COOpPHUKH YNpa)XKHEHMH W 3ajiad, MPAKTUKYMbl, KHUTH JUIsl YTEHMs, XpecTOMaTuu, padodne
TETpaJH, aTIAChl, KOHTYpHBIE KapThl B NIEYaTHOM U DJIEKTPOHHOM BHJIE, COJIEPKaHHE KOTOPHIX
OTBEYaeT TPeOOBAHUAM TOCYAAPCTBEHHBIX OOpa30BaTENbHBIX CTAHIAPTOB, 00ECHEUMBAIOIIMX
MIPEEMCTBEHHOCTh M3y4YCHHS MAWCHUIUIMH W CHCTEMAaTH3MPOBAHHBIX IO 00pa30BaTEIbHBIM
obnactsm.
2.11. JlokyMmeHTHI, BKIIt0YaeMble B (oH OnOmmoTekn, Mapkupytorcs. [Ipu 3Tom Moryt ObITh
WCIOJIb30BaHBI IITEMIIETIH, KHIKHBIE 3HAKH, HHAUBUYaIbHbIC IITPUXOBBIE KOJIbI, IPYTHe BU/IbI
MapKHPOBKH.
2.12. JloKyMEHTBHl TMOCTYNalOT B OHOJIMOTEKY M BKJIIOYAIOTCS B OMOMMOTEUHBIH (QoHA B
pe3ysbTaTe IOCTaBKH O00S3aTEIBHOTO 3K3EMIUIIpa, MOKYNKH (TTOXMHCKH, OOMEHa, JapeHws,
MOKEPTBOBAHUS, KONUPOBAHHS OpUTMHANOB H3 (QoHma Oubmuorekn). JIOKYMEHTHI,
MOATOTOBJICHHBIC K MpHUEMYy B OMOIMOTEUYHBIN (OH, MOABEPraroTCs MEPBUYHON 00paboTKe U
WH/IUBUYyaIbHOMY YYETY.
2.13. JloxyMeHThl MPUHUMAIOTCSA IO TEPBUYHBIM YUYETHBIM JOKYMEHTaM (HaKjJIaaHas, akT),
BKJTIOYAIOIIUM CIIACOK MOCTYTICHHH.
2.14. TlpueM HOKYMEHTOB, TOCTYMNAIOIMUX B OWMONMHOTEKYy 0€3 MEepBUYHBIX JTOKYMEHTOB Ha
0e3BO3ME3/IHOM  OCHOBe  (00s3aTesIbHBIE  HK3EMIUISIPBHL,  JETMO3UTHBIE  3K3EMIUIAPHI
MEXIYHAPOAHBIX OpraHH3anuii, 0e3B03Me3IHbIC MOCTYIICHNUS! U3 HEW3BECTHBIX M AHOHMMHBIX
HCTOYHUKOB), OPOPMIISICTCSI aKTOM O MPHEME JOKYMEHTOB.
2.15. TlpueM NIOKYMEHTOB, IOCTyMHarOUUX B OHOJHMOTEKY OT HOPHAMYECKOro, (HU3UIECKOTO
JMIa B BHJE Japa C YKa3aHHEM €ro Ha3HaueHHs Ui IOIMOJHEeHHs OuOnmoTeyHoro QouHza,
oopmisieTcss TOTOBOPOM MOXEPTBOBAHUS B COOTBETCTBHU C ['pa’kIaHCKUM KOZEKCOM
Poccuiickoit ®enepanuu (ct. 574, 582).
2.16. Ilpuem DOKyMEHTOB OT YMTaTelel B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIIEHHBIMU
yTpaueHHbIM, O(OpPMIIIETCS aKTOM O TNpuéMe JIOKyMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKa3pBaeTcsi (aMWIUs, WMHUIMANBl YWTATeNs, CBEACHUS 00 YTEpSHHBIX  HM3aHUAX
(perucTpalmoHHbBIN HOMEp, KpaTkoe OubImorpadguaeckoe ONMCcaHne U3IaHus, IIeHa) CBEICHUS O
OPUHATBIX M3JaHMAX (KpaTkoe OuOnmorpaduyeckoe ONMUCAHWE W3JAaHUS, LEHA), HOANUCH
YUTATEIs ¥ IPUHUMAIONICH CTOPOHBI.
2.17. Yuér 6ubnuoreunoro (onaa ydeOHON nUTEpaTypbl OTpa)kaeT MOCTYIJICHHE, BHIOBITHE,
o0mryro BennMuuHy (GoHAa YYEOHUKOB, M CIYKUT OCHOBOHM €ro MpaBWIIBHOTO (HOPMHUPOBAHHMSA,
[IEJICBOTO HWCIIOJIb30BAHUSI M COXPAaHHOCTH, OCYIIECTBICHHS KOHTPOJIS 3a HaIW4YueM W
JBIKEHUEM Y4€OHHUKOB.
2.18. Ilpomuecc yuera 6ubmuoreyHoro GoHaa y4eOHUKOB BKIIIOUAET: IPUEM, HITEMIIEJICBaHUE,
PETUCTpAINIO TIOCTYIUICHHS, DPACIPEIeNICHHsI MO KJIaccaM, BBIOBITHS, a TaKKe ITOJBEICHUE
UTOTOB JABIKEHUS (DOHNIAa U €T0 POBEPKY.
2.19. Bce oneparnuu 1o y4eTy IPOHU3BOJISATCS 3aBEIYIOIUM OMOIHMOTEKOW, CTOMMOCTHBIA y4eT
BezieTcsl OyxranTtepueit, o0ciyxuBatomiel mkony. MHBeHTapu3anus ydeOHoro (oHIa U cBepKa
JAHHBIX OMONIMOTEKU U OyXTralTepUH MPOBOJUTCS €KETOIHO.
2.20.  Yuyer yueOHOH IHTEpaTypbl OCYLIECTBISETCS TPYNIOBBIM CHOCOOOM M BeleTCs B
«Knure cymmapnoro yuera» (nanee - KCVY) u (unm) snextponHoMm Buzae. KCVY yueOHuKOB
XpaHUTCS B OMOINOTEKE OCTOSHHO.
2.21. KCY cocTOuT U3 TpEX YaCTEN:
Yacte 1. [Toctyruienue B ¢ona. B Ty yacTh 3anuckiBaercst o0liee KOJIMYECTBO MOCTYIMHUBIINX
y4eOHHUKOB M MX CTOMMOCTBH C 00s3aTebHBIM YKa3aHHEM HOMEpa W AaThl COMPOBOIUTEIHLHOTO
nokymenTta. Homep 3anucu exerofqHo HaunHaeTcst ¢ Ne 1 1 ua€T no nopsaky nocTyIieHUH.




Yacte 2. BreiObiTne u3 ¢onma. B 5Toil yacTu 3amuchIBarOTCS HOMepa aKTOB Ha CIIMCAaHUE
y4eOHUKOB C YKa3aHUEM JIaThl YTBEPKACHUS aKTa U OOILETr0 KOJUYECTBA CIIMCAHHBIX yIYEeOHUKOB
Ha oOuryto cymmy. Hymepanus 3anuceil o BRIOBIBIINX M3AaHUSX U3 TOJa B TOJ1 IPOJOIIKAETCS.
Yacte 3. Urorn yuera asmxkeHus (GOHI0B. B TpeTheil yacTH 3amUCHIBAIOTCS UTOTU JIBUIKEHHS
(dhoHIa yICOHNKOB:
+ oOuiee KOJIMYEeCTBO MOCTYMUBIIMX YUYE€OHHKOB 3a TEKYIHH I'0Jl, HA CYMMY;
« 0o0IIee KOJIMYEeCTBO BHIOBIBIIMX YUSOHHUKOB 3a TEKYIIHI TOJl, HA CYMMY;
« oOmiee KOJMYECTBO YUeOHHKOB, COCTOSIIMX Ha ydeTe Ha 1 sHBaps MOCIEAYIOIIETro
rojia, Ha CyMMy.
2.21. VnauBunyanbHBIN (TPYMIIOBOM) y4YeT Y4€OHMKOB OCYILECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJlO)KHBIX KapTOYKaX CTaHJapTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
perucTpaoHHbI HOMep, Oubnuorpaduyeckoe onucanue ydeOHUKA, CBEACHUS O KOJIWYECTBE
MOCTYNUBIIMX YUeOHUKOB C yKa3zaHUEM IeHbl. [Ipi HEOJHOKpAaTHOM MOCTYIIJICHUH Y4eOHUKa, He
UMEIOLEM OTIMYUNA, KpOME I0/la U3/1aHUs U LEHBl, BCE MOCTYIUIEHHS 3aHOCITCS Ha €IUHYIO
kapTouky. Ecnu ke B yueOHUMKE BHECEHBI JONOJHEHUS U H3MEHEHUs, TO Ha HEro 3aBOJIUTCS
HOBasi KapTouka. KapTouku paccTaBislOTCS B YYETHYIO KapTOTEKy IO KjaccaMm, a BHYTpHU
kimaccoB — 1o mnpenmeraM. [locrne cnucanus Bcex Y4eOHHUKOB KapTOUKH H3BIMAIOTCA U3
KapTOTEKH.
2.22. YdeTHble KapTOYKH Y4YeOHHUKOB PETHCTPHUPYIOTCS B «OKypHane perucrpanuu y4eTHBIX
KapTo4YeK OUOIMOTeYHOTO (POHIA HIKOIBHBIX YYEOHHKOB», KOTOPBIM BeIETCs 1O oOpasily:
HOMEP I10 NMOPAJKY, Ha3BaHUE, Ki1acc, No akTa BBIOBITHS KAPTOUYKH.
2.23. Yyery mojuiexar Bce BHUABl yYEOHMKOB W Yy4eOHBIX mocoOuil. Paboume Tterpamy,
TUIAKTHYECKHE MaTepHalibl, TaONWIbI, MPOMHCH, KOHTYpPHBIE KapThl, aTjachl SBISIOTCS
JIOKyMEHTaMHU BpPEMEHHOIo xapakrepa. Mx yder mpousBoautcs B «Terpanu yyera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
224. Ha npuHATBIX TEPBUYHBIX  YYETHBIX  JOKYMEHTaX  IPOW3BOAWUTCS  3aINCh,
MOJTBEPXKIAIOIasl, YTO MOCTYNHUBIINME JOKYMEHTBHI NMPHUHATHI B OnOIMOTeUHbIH (oHA Kak B
00BEKT 0c000 IEHHOTO ABMXHMOro mmyimiectBa (mamee - OLJIM) wim xkak B 0OBEKT WHOTO
JBI>KUMOTO UMYIIIECTBA.
2.25. TlepBuyHble yueTHbIE TOKYMEHTBI, OATBEpKAatoNIMe (HAKT MOCTYIUICHUS, NepeatoTcs B
OyXraJiTepuio AJis BKIIOUEHUs B yueT Oubauoredynoro ¢ouna.
2.26. ExexBapranbHO, Tpu YycioBuu wusmeHeHus cocraBa OI/IW, cBexgenuss o0 oOuem
KOJINYECTBE M CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OHOJIMOTEdHOro (oHIa, KAk
00BEKT 0c000 IEHHOT'O JBUKUMOIO UMYIIECTBA, IEPEAAtOTCs YUPEAUTEIIO.
2.27. BzaMeH YTEpSHHBIX WJIH HCIOPYEHHBIX YYEOHHKOB MPUHUMAIOTCS JApPYrUe KHHTH,
HeoOXo/IMMbIe IIKoJe. YUeOHUKH, YTepsHHbIE U MPUHATHIE B3aMEH, YUUThIBalOTCsS B «TeTpanu
ydeTa KHUT U APYTUX TOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH yTEePSTHHBIXY.
2.28. Vder BKJIIOYACT PETUCTPAIUIO TOCTYIJICHUS JOKYMEHTOB B OMOMMOTEHHBIH (DOHI, MX
BBIOBITHS U3 (OHJA, UTOTOBBIC JAaHHBIC O BenuuuHE (00BeMe) Bcero OmbmmoreyHoro GoHga u
€ro moJipa3iesioB, CTOMMOCTh (OHIA.
2.29. OcHoBHBIE TPEOOBAHHUS, IPEIBSABISEMbIC K YUETy OMbIHnoTeuHOro hoHa:
*  TOJHOTA U JOCTOBEPHOCTh YUETHON HHPOpPMAIUY;
*  OIEpaTUBHOCTH;
*  JIOKYMEHTHPOBAHHOE OPOpPMIICHHE KaKJOTO MOCTYIJICHHS B (DOH]T U KaXKIOTO BHIOBITHS
u3 onna;
*  COBMECTUMOCTHb IMpHEMOB U (opM yuera, HMX HAACKHOCTb MPU MapauieIbHOM
HCMOJIb30BAHUH TPAAUIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUN YUETa;
*  COOTBETCTBME HOMEHKJIATYphlI MOKa3areseil ydyera oHIAa aHATOTUYHBIM MOKa3aTeIsiM
roCy/lapCTBEHHON OMOIMOTEYHON CTATHCTUKH.

3. llopsiaok BbIIa4YH H BO3BPATA y4eOHHKOB

3.1. Tlopsimok monp30BaHusl yueOHOM nutepaTypoit onpenensiercs [lonoxxennem o 6ubnnoreke,
[paBunamu noip3oBanust OubIMoTeKol 1 JaHHbIM [looXKeHnEM.

3.2. K oOyuarommmcsi, 0OCBauBarOIIMM OCHOBHBIE 0Opa3oBaTelbHbIC MPOTPaMMBI B Ipelenax
(benepanbHBIX TOCYJApPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:



+ oOy4aromnuecsi, 0CBauBaOIINE MPOrpaMMy Ha4alIbHOTO 00111eT0 00pa3oBaHus;

« oOyuaromuecs, OCBauBaroIKe MPOrpaMMy OCHOBHOT'O 001Iero 0Opa3oBaHuUs;

« oOydaromuecs, 0CBauBaOIINE MPOrPaMMy CPETHETO 00IIero oOpa3oBaHMs.
3.3. Illkona OecriatHo oOecriedynBaeT OOydYarOMIMXCS Y4eOHMKaMH, Y4eOHbBIMH U y4eOHO-
METOJMYECKAMH TIOCOOMSIMH B COOTBETCTBHH C (eACpaNbHBIM IEpeYyHeM Y4eOHHKOB,
PEKOMEH/JIOBAHHBIX  (IOMYIICHHBIX) K HWCHOJIB30BAHUIO TMPH  pealld3alld  UMEIOLIUX
aKKpEeAUTAIIMIO0 00pa30BaTEIbHBIX MPOTPaMM HAYaJIbHOTO OOINEro, OCHOBHOrO oOIIero,
cpenHero obiero oOpa3oBaHus B npeneiax (eaepalbHbIX TOCYAAPCTBEHHBIX 00pa30BaTEIbHbIX
crangaproB. OOecriedeHne 0Oy4JarOMIUXCS YKa3aHHBIMHA W3JIaHUSIMH OCYIIECTBISIETCS 32 CUET
W3laHui, uMerommxcs B (oHae mKonbHON Oubnamoreku. bubmmoreuynslii (HOHA €KErogHO
TTOTIOJTHAETCS HEOOXOIMMBIMU YU€OHUKAMU, Y4eOHBIMHU B YIEOHO-METOANIECKUMHU ITOCOOUSIMHU.
3.4. YyeOHas nuTeparypa UCHOIb3yeTCsl He MeHee S5 JIET, HO MPH COOTBETCTBUH DenepaabHOMy
ctanaapty u PenepaibHOMY MEPEUYHIO YUSOHMKOB MOKET UCHOIb30BaThcs A0 10 jeT (mucbMo
MunucrepcTBa o0pa3oBanus U Hayku PD ot 08.12.2011r. Ne M/-1634/03).
3.5. VdueOHuku, ydeOHBIE TMOCOOMS ¥ Y4eOHO-METOJAMYECKHE MaTepHasibl, HEOOXOINMbIC
oOyyaromumcsi Ui OCBOEHHSI Y4eOHBIX TNPEAMETOB, KYpCOB, AWUCIUIUIMH 3a IMpeaeiaMu
(denepanbHBIX TOCYJAapCTBEHHBIX 00pa30BaTeNbHBIX CTAHJAPTOB, POAUTENTH (3aKOHHBIE
MPECTABUTENN) TPUOOPETAIOT CAMOCTOATENBHO.
3.6. JleTaM-MHBaJIMAM U JI€TAM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 370POBbsI, 00y4JatOIIMCs
Ha JIOMy TI0 OCHOBHBIM 0OIIE00pa30BaTeNIbHBIM MOpPOTpaMMaM C  HCIOJIb30BaHHEM
JTUCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN Ha MEPHOJ] MOIy4YeHUs 00pa30BaHUs YUeOHUKU
MIPEOCTABIISIIOTCS B TIOJIh30BaHUE OECIUIATHO.
3.7. YaeOHuKH, yueOHBIC TTOCOOUS U y4eOHO-METOIMUECKHE MaTepHualibl (paboune mporpaMMmBbl,
MOYPOYHOE TIAHUPOBAHUE, METOAMYECKUE MTOCOOUS | T.I1.) AJISl IMYHOTO MOJIB30BAHUS YUUTEIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSITeNbHO. Ecnu naHHbIe M3AaHUS UMEIOTCS B HAIM4YUM B (oOHIE
OMOIMOTEKH, YUUTENS 00€CIIEUNBAIOTCS IMU B €IMHIYHOM IK3EMIUTIpe OECTIaTHO.
3.8. YueOHMKH, y4deOHBIC U YIeOHO-METOAMYECKUE TTOCOOUS MPEAOCTABISIOTCS 00yJarOIIMCS
IIKOJIBl B JIMYHOE TOJB30BAHKE TI0 OJHOMY KOMIUIEKTY CPOKOM Ha OJWH TOJl HE3aBHCHMO OT
TOT0, Ha KaKOW CpOK OOy4deHHs] OHM pacCuuTaHbl. BTOpoi KOMIIEKT y4eOHUKOB MOXET OBITH
BBIJIaH 110 3asBJICHUIO DPOJMTENEH B CBA3M C YXYAIICHHEM 3I0pOBbS OOydaromierocs mnpu
HaJIMYUU CBOOOJHBIX HK3EMILISIPOB B OMOIHOTEKE.
3.9. Ilepen HayanoMm ydeOHOro roja OMOIMOTEKAaph BbIIAET YYEOHMKM Ha KJAcC KJIACCHBIM
pykoBoautensim 1-11 kmaccoB mo rpaduky, yTBEpKICHHOMY TUPEKTOPOM IIKOJbI. Brigaua
y4eOHOI TUTepaTyphl KJIACCHBIM PYKOBOJIUTENSIM (HUKCHpyeTcst B «KHHre BhIIauM y4eOHHUKOB)
Y TIOJITBEPKIACTCS MOAMUCHIO KITACCHOTO PYKOBOIUTENS.
3.10. OOyuarormmecs: IIKOJBI MOTYYArOT YICOHUKH U yaeOHbIe TocoOus n3 hoHma OMOINOTEeKH y
KJIACCHBIX PYKOBOAMTEJNEH B Hauane yueOHOro roga. Beimaya yueOHMKOB M y4eOHBIX MMOCOOMI
pomutensM 1-x kimaccoB W oOywdarommmcs  2-9  KiIaccoB  (PUKCHPYETCsl  KIACCHBIMH
pyKOBOAMTENSIMUA B «BeIOMOCTH BbIIauu W BO3BpaTa Y4eOHUKOB» W MOATBEPKAACTCS JTHYHOM
MOAMMUCKHI0 OJHOTO W3 poauTeniel oOydaromierocs B 1 kimacce, a Bo 2-11 kmaccax — JIMYHOM
MOJMUChI0 oOydatomerocs. «BemoMocTn BbIIauM W BO3BpaTa Y4YeOHHKOB» XpaHITCA B
o6ubmuoreke. Kitaccupie pykoBogutenun 1-11  kmaccoB mpoBoAsT —Oeceny-MHCTPYKTax
oOyyaroIuxcs CBOEro Kjiacca M HX poJauTeseil (3aKOHHBIX IpeJICTaBUTENEH) O MpaBUiIax
10JIb30BaHUS YUeOHUKAMHU.
3.11. B UCKJIIOUMTENBHBIX Cly4yasx oOydaronyecs (JODKHUKY, BHOBb MIPUOBIBIIHE, a TAKXKe IS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOydeHme) MOTydarOT y4eOHUKH y OMOIMOTEKaps.
VYuebuuku ans noarotoBku Kk OI'D m EI'D obywarommumest 9-x um 11-X ki1accoB M BHOBb
NpUOBIBIIMM BBIJAIOTCA TOJIBKO INPU HAJUMYMKM HUX B OubinoTtexe. Bblgaua HeEoOX0AMMBIX
y4eOHUKOB Ha JIETHHN MEepuoJ (PUKCUPYETCS B UYUTATENbCKUX (opMymsipax MOa JIUYHYIO
MOAHUCH 00YJArOIITUXCS.
3.12. Y4eOHUKM MOTYT OBITH BbIIAHBl KaK HOBbIC, TaK U HCIIOJIb30BaHHbIE paHee. B TeueHue
OJTHOW HeJenu OOydJarluecs JOJKHBI MPOCMOTPETh BCE YYEOHMKH W ydeOHBIE TOCOOUS,
BBIJIaHHBIE UM B JIMYHOE MOJIb30BaHue. [Ipn oOHapykeHnn 1e(heKToB, MEIIAIOIINX BOCTIPHITHIO
ydeOHOro matepuasia (OTCYTCTBHSI JIMCTOB, TIOPYM TEKCTA) OOYYAIOIIMICS WU €ro POAUTEIIH
(3aKOHHBIE TPEACTABUTENN) MOTYT OOpaTUThCS B OMONMOTEKY MJIsi 3aMEHBI €ro JIPyTruM.



Y4eOHHK MOKET OBITh 3aMeHEH INpHu ero Haiuuud B (onnme Oubmmoreku. [lo mcTeueHun
yKa3aHHOTO CpOKa MPETeH3MM I10 BHEUIHEMY BHMJY U KauyecTBy y4yeOHUKa OHONIMOTEKOH He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 OOHapYKEHHBIC e(DEKTHI B CIaBaeMbIX YUCOHHKAX HECET
TOT 00y4aromuiics, KOTOPbI MU MOJIb30BAJICS.

3.13. B koHIle y4eOHOTO TOJa W MPH Tepexojie 00yJaroIerocss B TeUeHUE y4eOHOTO roja u3
LIKOJIBl B APYryl0 00pa3oBaTelIbHYI OpPraHM3alui0 y4eOHUKH, yueOHble mocoOusi, padoune
TETpaan M Y4eOHO-METOJUYECKHE MAaTepHajbl, MPEIOCTABICHHbIC B JIMYHOE IIOJIb30BAaHUE
o0yyaromuxcs, BO3BpaILAIOTCs B OMOIMOTEKY HIKOJBL. B ciydae mopuu mnm yrepu yuyeOHHKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO MOCOOUS, TPEIOCTABIEHHOTO 00YJaroIeMyCsl B JTUIHOE
MIOJIb30BAHKE, POJIUTENHN (3aKOHHBIC MPEACTABUTENN) 003aHbl BO3MECTUTH yIIEpO M BEpHYTh B
OMOJIMOTEKY HOBBIN YICOHHUK.

3.14. OOyuarommecsi BBITYCKHBIX KJIACCOB TIe€pes MOMyYeHHEM JOKyMEHTa 00 OKOHYaHUHU
ITKOJIBI 00s13aHBI TTOJIHOCTBHIO PACCUUTATHLCS ¢ OMOINOTEKOH (110 00XOTHOMY JIUCTY).

3.15. BozBpaT yueOHHMKOB B KOHIE Y4eOHOrO TOJa OCYHIECTBISIETCS 1O Tpaduky,
COCTaBJICHHOMY 3aBEJyIOIIeH OMOIMOTEKOH M YTBEPIKICHHOMY TUPEKTOPOM INKOIBL. [Ipnem
y4eOHUKOB MPOU3BOIUTCS

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KJIIACCHBIMU PYKOBOIUTEISIMU;

« or obywarommxcs 9 m 11 kjmaccoB - 3aBenyromieil OMONIMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoauTensaMu. KiaccHbiit pykoBogutens obecrneunBaeT 100% sBKy
00yJaromuxcs O BCeMU YIeOHHKaMH B COOTBETCTBHH C TPAPUKOM.

3.16. OOyuarommecss 00s3aHBI CAaTh YYCOHHKH B IIKOJbHYIO OHOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSAM O UX UCTIOJIB30BAaHUIO M COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0UOMOTEedHOro hoHIa
4.1. Cpok UcIoNIb30BaHUs yueOHUKA HE MEHEE IATH JIeT.
4.2. BoiObiTHE y4eOHUKOB 13 (HOH/1a OMOIMOTEKN TIPOU3BOIUTCS IO TPUUMHAM

«  BeTX0oCTH ((hU3UYECKUIA U3HOC);

*  YCTapesoCTH IO COAEPIKAHUIO;

+ yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akTe 0 BBIOBITHH (DUKCUPYIOTCS CBEACHHUS 00 ydeOHMKAX, MCKIIOYaeMbIX TOJIBKO MO OIHOMN
MIPUYHHE.
4.3. Criucanue y9eOHHMKOB IPOBOAMTCS HE pee OJHOTo pasa B roxa. Ha kakaplii BUj cricaHus
(«Betxue», «YcTapeBiiye Mo COIEPKaHUIO», « Y TepsHHbIE YUNTATEISIMU») COCTABIISIETCS aKT B 2-
X JK3EeMIUIsipax, KOTOPbIM MOJNUCHIBAETCS KOMUCCHUEH U YTBEPKAAECTCA JUPEKTOPOM ILIKOJIBI.
OnuH HK3eMIUISIp akTa XpaHUTCS B OubOimoTeke, ApPYrod mneperaercs IOJ pPAclIUCKy B
OyxrajaTepuio, KOTOpasi MPOU3BOJUT CIIMCAaHKE C OanaHca IIKOJIbl YKa3aHHOW B aKT€ CTOMMOCTH
yueOHuKOB. CrucaHHbIE MO aKTy Y4eOHUKH CIAlOTCsl B COOTBETCTBYIOIIME OpraHU3allU II0
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbrW OT cauu y4eOHMKOB BHOCATCS HA PACUETHBIM CueT
LIKOJIBI.
4.4. BpiObiTue yuyeOHMKOB U3 (oHIa OuOIHOTEKH OQOpMISETCs aKTOM 00 HCKIIIOUYEHUH U
OTpa)kaeTcs B KHHUI'€ CYMMAapHOI'O y4yeTa, a Takke B KapTOTeKe ydyeTa yuyeOHHUKOB. BriObiTHE
yueOHBIX MaTepuajioB BPEMEHHOI0 XPAaHEHHUs IMPOU3BOJIUTCS B KOHIE KaJeHIApPHOIO roja Io
aKTy C yKa3aHHUEM IIPUUYUHBL: «MaTepUall BPEMEHHOI'O XPaHEHHUS».
4.5. AKTBI Ha ciMcaHue y4EOHUKOB BU3MPYIOTCS YJIEHAMU KOMHUCCHM II0 COXPAaHHOCTH ()OHIIOB.
3aBU3UPOBAHHBIE aKThl YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBI.
4.6. CrnucaHHble II0 aKTy Y4YEOHMKM MOTryT OBIThb HCIOJB30BaHbl JJIs HM3TOTOBJIECHHUS
JUIAaKTUYECKOr0 MaTepuaa, JJsl peCTaBpallMOHHBIX Pa0OT WM MepelaloTcsl OpraHu3alusM Mo
3aroToOBKE BTOPCHIPbA. YacTh yuyeOHMKOB, HaXOMALIMXCS B YIOBJIETBOPUTEIBHOM COCTOSHHM,
1ocje CHHMCAaHUS MOXET BBIIABATbCA OOYdYaIOUIMMCS ISl THOJATOTOBKM K 3K3aMEHaM,
nepesaBaThesl B yueOHbIe KAOMHETHI WM MCII0JIb30BaHbl 111 PEMOHTA JPYTrUX y4eOHUKOB.
4.7. XpaHeHue CIIMCaHHbIX Y4eOHMKOB BMECTE C ACHCTBYIOUIMMHU 3aIlpeacTCs.

5. Yuer UTOroB ABU:KeHHsI OMOIM0TeYHOro oHaa



5.1. Utorn nBuxenus (HOHIOB MOABOJSATCS B KHATE CyMMapHOTO ydera OMOInoTeyHoro ¢poHaa
(MM pyroM perucTpe CyMMapHOro y4eTa, MPUHATOM B OMOIMOTEKE) Ha OCHOBAHUM JAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITHUH JJOKYMEHTOB.

5.2. UToroBble aHHBIE UMEIOT YEThIpEe 00s3aTENbHBIX MOKA3aTeJsd: COCTOSUIO Ha Hayalo roja,
MOCTYIHJIO 32 TOJ, BEIOBLIO 3a I'OJl, COCTOUT Ha KOHEIll rojia. MIToroseie JaHHBIE MO 31EKTPOHHBIM
CETEBbIM YJAJEHHBIM JOKYMEHTaM MPEACTABIIAIOTCS CICAYIOUIMMH I10Ka3aTelsIMU YYETHBIX
€MHMUIL: COCTOSJIO HAa HayajIo rojaa, opopmIIEHO B JOCTYI B TEUEHUE roJa, JOCTYII MPEKPAILEH B
TE€4YEHHE I'0J1a, COCTOUT Ha KOHELl ToJa.

6. IIpoBepka HATUYHUS JOKYMEHTOB 0MO.IM0TeYHOr0 oHIA
6.1. Obs13aTenbHas MHBEHTApU3AIUs TPOBOIUTCS B CIASAYIOIINUX CITydasx:
* IIpU CMEHE MAaTE€pPHAIbHO OTBETCTBEHHOI'O JIMIIA;
*  IIpHU BBIABJICHUM (PAKTOB XHUILEHHS WIM OPYH JOKYMEHTOB;
* B CIy4yae CTUXMIHOro O€ACTBMs, IOKapa WIM APYTUX YPE3BbIYAWHBIX CUTYalHH,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBHUSIMM;
« mpu nepenaue Gponaa OUOIMOTEKH WM €€ YaCTH B apeHILY;
s TIpU PEOPTaHM3AIMHU U JIMKBUJAIIUNA OUOIMOTEKH.
JUia  mpoBeleHUsT TPOBEPOK JUPEKTOPOM 0Opa3oBaTENIbHOM OpraHu3aluy Ha3HA4aeTcs
KOMHCCHS, B COCTaB KOMUCCHHU JOJKEH BXOJUTh IIPEICTABUTENb OyXTaJlTepUu.
6.2. [IpoBepka (oHIA B IIITAHOBOM MOPSAKE OCYIIECTBIISICTCS OMH pa3 B 5 JET.
6.3. IlpoBepka Bcero (oHAa WM €ro YacTH 3aBEPILIAETCS COCTABIEHHEM aKTa O pe3yibTaTax
MIPOBEICHUS IPOBEPKU HAIUYHS JOKYMEHTOB y4eOHOro ()OHIa U MPUIIOKEHHEM K HEMY CITHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOW NpuunHe. B akre Qukcupyrorcsa cBeaeHus
0 KOJIMYECTBE:
*  JIOKYMEHTOB y4eOHOro (oHja 1o JaHHbIM y4eTa;
*  JIOKYMEHTOB, UIMEIOIINXCS B HAJINYMH;
* JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIMOTEUYHOM (OHJAE MO HEYCTAaHOBJIEHHOU
NpUYHHE.
B akre Takke ykas3bIBalOTCS HOMEp M JaTa akTa O MPOBEACHUM MpPeIblAyIlel MpoBepKu. AKT ¢
MPWIOKEHUEM CIIMCKAa JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IpHUYUHE,
MOJITUCHIBACTCA MpecelaTeNIeM U YWICHAMU KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM HIKOJIBI.
6.4. Ilpu BbIsiBIEHUM B TMpoliecce MpPOBEpKH (OHAA OTCYTCTBYIOLIUMX JOKYMEHTOB M
HEBO3MOXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMII YOBITKM II0 HEJOCTaye CHUCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

7. J1eJ10IpOM3BOACTBO B OPraHU3alMu yuyeTa 0u0JIuoTedHoro ponaa
7.1. Opranuzanus paboThl ¢ JOKyMEHTaMHU 10 y4eTy OMbIuoTeyHoro hoHaa OCyIIeCTBISIETCS 10
MpaBUjiaM BEJICHUS JIETIOTIPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISIETCS Y4YeT, TMOJUIeKAT MOCTOSTHHOMY
XPaHECHUIO KaK JOKYMEHTBI CTPOTOH OTYETHOCTH. [IOCTOSHHO, 10 JIMKBUAAIMH OWUOINOTEKH,
XpaHATCS PETUCTPhl WHAMBHIYATFHOTO M CYMMAapHOTO ydeTa JOKYMEHTOB OHOIMOTEYHOTO
¢donma (perucTpalMoOHHBIC KHWTH, WHBECHTAPHBIC KHUTH, KHHTH CyMMAapHOTO y4eTa, YY4eTHBIH
KaTajor U KaTaJoru).
7.3. B cooTBeTCTBMM ¢ mpaBWJIaMU OpraHu3alldd TOCYAApPCTBEHHOTO AapXWBHOIO Jela
YCTaHABIUBAIOTCSA CIIEAYIONIUE CPOKH XpaHEHUs JIOKYMEHTOB, OOECIEUMBAIONINX YYeT U
COXpPaHHOCTh ()OHIOB:
*  CONPOBOJUTENIbHBIC JOKYMEHTHI (HAKIaJHbIE, CYETa, OMUCH, CIIMCKU HAa MOCTYIAOIILYIO
auTeEpaTypy) — 3 roua;
* TPUXOJHBIC AKTHI HA JIUTEPATYPY, MOIYICHHYIO OECIUIATHO WU 0€3 COMPOBOIUTENHHBIX
JIOKYMEHTOB, — 3 roja;
* KHUTA y4eTa JIUTepaTypbl, YTEPSTHHON YATATEISIMU U IPUHATON B3aMeH, — 3 TO/1a;
* aKThl Ha CIIMCAHUE KHUT M TMEPUOJUYECKHX HU3JAHUM, YUYETHbIE KapTOUKH, KHUKHbBIE
(bopMyIISApBI CTTUCAHHBIX M3Aanmid — 10 neT.
7.4. Tlo ucTeyeHHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTHI MOJUIeKaT YHUYTOXXECHHUIO B
YCTaHOBJICHHOM TIOPSIJIKE.



7.5. 1o oxoHYaHHUs OuYepeIHON MPOBEPKU (OHJA XPAHATCSA AKThl O pe3yibTaTax MPOBEACHMS
MIPOBEPKH HAIUYMS JOKYMEHTOB OMOIMOTEYHOro (poHa.

8. O0ecneyeHue COXpaAaHHOCTH OMOJIMOTEYHOr0 OH/IA IKOJbHBIX Y4eOHMKOB
8.1. CoxpaHHOCTh (OHIA OOECIIEYMBACTCS CO3MaHUEM OINTHMAIBHBIX YCIOBHHA XpaHEHUS W
MCIOJIb30BAaHUS YIE€OHMKOB, a TAK)KE OXPAHON MX OT MOPYH U XUIICHUH.
8.2. XpaHeHHe y4eOHHKOB OCYIIECTBIISCTCS COTVIACHO JCHCTBYIOMUM MHCTPYKIHSIM 110 OXpaHe
TpyZla ¥ MOKapHO# 6€30MacHOCTH.
8.3. ®oH/1 yueOHUKOB pacmoaraeTcs U YIUTHIBAETCS OTIEIBHO OT OCHOBHOTO (hOHIIA.
8.4. OTBEeTCTBEHHOCTb 3a OpPraHM3ALMI0 COXPAHHOCTH (POHAAa Y4YEOHMKOB BO3JIaraercsi Ha
JTUPEKTOPA MIKOJIBI U 3aBEYIOIIETO OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHHE U COXPAaHHOCTh BBIJJAHHBIX YYCOHUKOB B T€UEHUE YUeOHOTO
rojga HecyT oOydJaromniuecs, mojip3yromuecs 3TuM (GouaoM. OHU XK€, TP HEOOXOAUMOCTH,
OCYILECTBISIOT UX PEMOHT.
8.6. B ciyuae yrepu mnm mopuu ydeOHHMKA POAMTENN (3aKOHHBIE MPEACTABUTENH) BO3MEIIAIOT
HaHECEHHBIN yIIepd B COOTBETCTBUH C AEUCTBYIOUIMM 3aKOHOATEILCTBOM.
8.7. B mensax KOHTPOJISI 32 COXPAaHHOCTHIO YUEOHUKOB 00yJaronuMucs 2 pas3a B roj (CEHTSIOpb u
amnpenb) OUOIMOTEKOH MPOBOAATCS BBIOOPOYHBIE PEHJIBI MO MPOBEPKE COCTOSHHS Y4eOHUKOB.
CseneHust 0 pesynpTaTax peiiia JOBOJSATCS A0 KJIACCHOTO PYKOBOJUTEINS, MPU HEOOXOAMMOCTH
1o 3aByda 1o Y BP. Ilo pe3ynbraram npoBEepKH COCTABIIAECTCS aKT.
8.8. Kputepuu mo nmpoBepke COCTOSHHS y4eOHHUKOB:

¢  HaJM4Me 3alMCH O MPUHAIICKHOCTH YueOHUKa 00yJaromemycs;

* HaJu4Me BCceX YUeOHHMKOB HA MOMEHT MPOBEPKH (COTTIACHO PACIHCAHUIO YPOKOB);

* Hajnuuue o0JI0’KEeK Ha ydeOHHKaX;

* BHEIWIHUN BUJA Yy4yeOHUKA (OTCYTCTBHE Tps3d, HAANUCEH, MOMSATOCTEH, MOPE30B,

PBaHBIX CTPaHUII, TOBPEXKICHHUI NEPEIUIETOB B y4eOHUKAX);
e s 1 — 4 KJ1accoB - HAJTMYHE 3aKJIAIO0K.

9. [IpaBuJ1a MOJIb30BaHUS Y4eOHUKAMM ISl 00yYAIOIIUXCS U POAUTe el

9.1. OGyuarouecss UMEIOT NMPaBO MOIy4aTh YUeOHUKHU, NPEIyCMOTPEHHbIE 00pa30BaTEIbLHBIMU
nporpaMMaMi IIIKOJIbI, BO BpEMEHHOE TM0JIb30BaHue U3 (hoHaa OMOINOTEeKH OECIUIaTHO.

9.2. Y4eOHUKH BBIJAIOTCS OOYYAIOIIMMCSI CPOKOM Ha OJWH TOJ, HE3aBUCUMO OT TOTO, Ha KaKOM
CpPOK OOy4YeHHs OHHM pacCUHTaHbl, 0e3 MpaBa Mepenayd U Npofaxku. Bo3BpaT yduyeOHHMKOB
rapaHTHPYETCS POAUTEISIMH (3aKOHHBIMH MTPEICTABUTEIISIMH).

9.3. YueOHUKM MOTYyT OBbITH BBIAAHBI KaK HOBBIC, TaK M HCIOJb30BaHHbIE paHee. [Ipobiembl
HEXBAaTKM YYeOHHMKOB PEIIAIOTCSA Yepe3 0OMEHHO-pe3epBHBIA (POH] IIKOJ paiioHa (00JIacTHOTO
LIEHTPA).

9.4. OGyyaromuecs JOJDKHBI MOJMUCATh KAXKIBIH YIeOHHUK, TOTYYeHHBIH U3 (POHAA IIKOJIEHOU
oubmmoTeku (yueOHBIN T0J1, (haMHITUS, UMS, KJIacC).

9.5. Y4eOHHK TOJDKEH UMETh JOTIOTHUTEIBHYI0 ChEMHYIO 00JIOXKKY.

9.6. B yueOHUKax HeNb3s MHUCATh, PUCOBATh, 3arU0AaTh U BBIPHIBATH CTPAHUIIBI U T.1.

9.7. OOyuwaromuecsi 00s3aHBI BO3BpAIlaTh MIKOJbHBIE YYEOHWKH B ONPATHOM BHIE, IO
HE00XO0AMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHHMKHM IOJDKHBI BO3BpAIIaThCs B OHMOIHMOTEKY B YCTAaHOBJICHHBIE CPOKM B KOHIIE
y4eOHOro roja, 10 JETHUX KaHUKYII.

9.9. Bemryckuuku (9,11 Ki1accoB) 00s13aHBI PACCYMTATHCSA ¢ OMOJUOTEKOW MO MCTCYCHUH CPOKa
o0y4eHuUs (10 MOJTyUCHHSI aTTeCTaTa).

9.10. OGyuaronrecs, BEIOBIBAIOIIME B TSUCHUE YUCOHOTO ro/1a, 00S3aHbl CIaTh YYCOHUKH MEpe]T
MOJTyYEHHUEM JIOKYMEHTOB.

9.11. B ciyyae mop4d WM yTepH YYeOHHKOB OOydaromuecs o0s3aHbl BO3MECTUTh MX HOBBIMU
WA PABHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEIYIOUIUM OMOIHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH IMIOJYYEHHBIX INKOJBHBIX YYECOHHMKOB HECYT Kak
oOyJaromuecs, TaK ¥ UX POJAUTETH (3aKOHHBIC MPEACTABUTEIIN ).

10. TpeGoBaHMSs K UCHOJIH30BAHUIO U 00eCTIeYeHUIO COXPAHHOCTH Y4eOHUKOB



10.1. OOGyuaronecss o00si3aHBI OEpPEKHO OTHOCHTHCS K y4YeOHHWKaM, HE JOIMyCKaTh UX
3arpsi3HEHUs] U TIOPYH, IPUBOSAIINX K MOTepe MHPOPMAIUH, YXYAIIAMUX YI000UNTaEMOCTb,
yCIIOBUS UT€HHUS (IIOTEps IEMEHTOB M300pa’keHusl, MATHA, apalliHbl, OTCYTCTBUE OJIHOM WK
Oojnee CTpaHMWIl, CKJICHBAHHE CTPAHUI[ M TIOBPEXKACHHE TEKCTAa WM WIUTFOCTPAlUi TpHU
PacKphBITHH, TepopMaIrsl, MOTPENAaHHOCTh 0JI0KA WIIH MEPerieTa).

10.2. TIpu wucnonp30BaHMM Y4eOHHMKA MEPBOTO TOAA, OH JOJDKEH OBITh CAAH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHMU: YMCTBIM, LEJNbIM, O€3 MOBPEXICHUH U MHOTEepTOCTEi
KOpelIKa, YIJI0B IeperuieTa, 0e3 OTpbiBa Meperviera ot O10Ka.

10.3. Tlpu wucnosip30BaHWM ydeOHWKA BTOPOTO-TPETHETO TOJA, OH JOJKEH OBITh ClIaH B
HIKOJIbHYI0 ~ OMOMMOTEKY B  XOpOIIEM COCTOSHUM: YHUCTBIM, II€JBIM, JOIYCKAarOTCA
HE3HAYUTEJIbHbIE TTOBPEXKICHUS: MOTYT OBITh HEMHOT'O MOTPEIaHbl YTOJIKHU MeperuieTa, KOpemokK
(HO He mopBaH).

10.4. Ilpu ucnosp30BaHUN Y4EOHMKA YETHIPEX-TIATH JIET, OH JOJDKEH OBITh CAaH B IIKOJBHYIO
OMONMMOTEKY B  YAOBIETBOPUTEIBHOM  COCTOSHUU, TPUTOAHBIM  JUIA  JaJdbHEHIIEro
WCIIOJIb30BAaHMUs: YUCTBIM, JOMYCKAETCsl HAJphIB Kopelika (He Oosiee 1 cM. OT Kpas) U neperiera
B MECTE €0 COeIMHEHHS ¢ OJIOKOM.

10.5. Tlpu ucnonp3oBaHWK y4eOHHMKA IIECTH JIET B Oojiee, OH JOJDKEH OBITh CIIaH B IIKOJIBHYIO
OMONMMOTEKY B  YAOBIETBOPUTEIBHOM  COCTOSSHUM, TPUTOAHBIM  JUIA  JaJdbHEHIIEro
WCIIOJIb30BAaHUSA: YHUCTBIM, JOIYCKaeTCs HaJpbiB Kopemika (He Oonee 2-3 cM OT Kpas) H
NeperuieTa B MECTE €ro COSAMHEHUS ¢ OJIOKOM.

10.6. Bce moBpexneHHs] JOJDKHBI OBITh aKKypaTHO CKJIEEHBI MpO3payHOr Oymaroit, mambo
IIUPOKUM TIPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTe/IbHOI eI TeJbHOCTH

11.1. JIupexTop IIKOJBI HECET OTBETCTBEHHOCTh 332 OpraHU3alUI0 PabOThl IO CBOEBPEMEHHOMY
TIOTIOJTHEHUIO OMOIMOTeYHOro (OHJA MIKOJBHBIX YYeOHUKOB, OOECTeueHHe OO0YyJaromuxcs
yuyeOHUKaMH, Y4eOHBIMU MOCOOUSIMH, Yy4eOHO-METOIWYECKUMHU MaTepHalaMu, CpeICcTBaMu
00y4eHHsI ¥ BOCTIUTaAHUSI.

11.2. 3amectuTens OUPEKTOpa WIKOJBI MO Yy4yeOHO-BOCIMTATENBbHOW paboTe ompenesser
MOTPeOHOCTH IIKOJIBI B y4eOHUKAX, COOTBETCTBYIOIIMX MpOrpaMmaM OOydEeHHsI, OCYIIECTBISIOT
KOHTPOJIb 33 HCIOJB30BAaHHEM TI€IarorTH4eCKUMH pabOTHHUKAMU B XOJe 00pa3oBaTeIbHOM
JEeSITETPHOCTH  y4eOHUKOB, Y4YEOHBIX TIMOCOOMA ¥ y4eOHO-METOIMYECKHX MAaTepHAIIOB B
COOTBETCTBUH CO CIIHCKOM, OMPEACIIEHHBIM IIKOJIOW, COBMECTHO C YUUTEISIMH U 3aBEAYIOIIUM
OMOIMOTEKON OCYILIECTBIISIET KOHTPOJIb 32 BHIMOJIHEHUEM 00YYarOIIUXCsl €AMHBIX TPeOOBaHUH 1O
WCIIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.

11.3. KnaccHele PYKOBOIWTETH HECYT OTBETCTBEHHOCTh 3a BOCIUTAHHE Y OOYYaIOLIHXCS
OepeXHOT0 OTHOIIEHUS K y4yeOHOW KHHUIe, 3a COCTOSHUE YYEOHHMKOB M YUEOHBIX MOCOOUit
o0yJaromuxcs CBOETO Kilacca B TEYCHHWE y4eOHOro Tojla, CBOCBPEMEHHYIO BBIZAdy (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHX MOCOOuil B OMOMMOTEKY B COOTBETCTBUHU C
rpaduKoM, YTBEP)KACHHBIM JUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyrouuii OMOIUOTEKOW HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh HMH(OpPMAIUU 00
00€eCIeYeHHOCTH y4eOHUKaMH, Y4eOHBIMHU TOCOOMSAMU U yueOHO-METOIMYECKUMHU MaTeprallaMu
oOyJaromuxcs IIKOJbI, 3a OpraHu3anuio padoTbl OMOIMOTEKHM IO BbIJAY€ M BO3BpATY
y4eOHHUKOB, YYE€OHBIX MOCOOMA W Y4eOHO-METOAMYECKUX MATePHUAIOB OOYy4YaIOIUMHKCS, 3a
COXpPaHHOCTh OMOMMOTEUHOTO (hoHIA YUeOHOH JINTepaTyphIL.

11.5. Pomurenu (3aKoHHBIE TMPEACTABUTEIN) OOYJAIOMIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIYYCHHBIX YYeOHUKOB, YU€OHBIX TOCOOMH U yUeOHO-METOINYECKHX MaTEPHUaJIOB
Y BO3MENIAIOT UX YTPATY WIH MOPUY OMOJIMOTEKE IIKOJIBI.

11.6. O6yyaromuecs: HECyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh YUYCOHHUKOB, YUE€OHBIX MOCOOUI U
y4e0HO-METOIMYECKUX MAaTepPHAJIOB, MOJYyUYEHHBIX U3 ()OH/IA MKOJIbHON OHOINOTEKH.

12. 3aka04YnTeIbHEIE MOJ0KEHHUS

12.1. Hacrosmee IlogokeHne O IIKOJbHOM  OMOIMOTEYHOM  (QOHIE, IOPSAKE €r0
(hOpMHpOBaHUS, YyYeTa, MCIIOIL30BAHUA M 00eCcHedYeHUss COXPAHHOCTH SBIISIETCS JIOKAIbHBIM
HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha [legarormueckomM CoBeTe MIKOJIBI U yTBepxKAaeTCs (JInOo
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BBOJUTCA B  JCHCTBME) TMPHUKA30M  JUPEKTOpa  OpraHu3allid,  OCYIIECTBISIONICH
00pa30BaTeNbHYIO 1eATEeIbHOCTb.

12.2. Bce u3MeHeHUsT W JOTOJHEHHUs, BHOCUMBbIE B HacTosmee [lomoxenue, ohopMIIsiOTCs B
MUCbMEHHOW (opMEe B COOTBETCTBUHU JICHCTBYIOIIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxxenne o OubmuMOTEYHOM (poHAEC 0O0pa30BATENBHON OpraHU3aLMU MPUHUMAETCS Ha
HEOoIpeIeNIeHHbI CpoK. M3MeHeHus u nonosnHeHus K I1oy10keHU0 NMpUHUMAOTCS B MOPSIKE,
npeaycMoTpeHHoM 1.12.1. vacrosimero [Tonoxenus.

12.4. Tlocne mpunsitus [lonoxkeHus (WM W3MEHEHWH W JIOTIONHEHUH OTAENBHBIX ITYHKTOB H
paszienoB) B HOBOM peJaKIMK MPEabIAyIIas pelaKiysi aBTOMAaTUYECKHU YTPAUYUBAET CUITY.



